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OFFICE OF THE TAHA.S'ﬂs)AR, KISHANNAGAR, CUTTACK
(An I1SO — 9001 — 2008 Certified Office)

Notice No. 222, Date.l.5.:.03 . 2029
Quotations Call Notice

| Sealed quotations are invited from the interested reputed Travel Agencies/

lour operators or private individuals for providing one number of AC Diesel driven

vehicle specifically TUV300/Bolero/Sumo Gold/Ertiga having seating capacity not more

than ten including driver, which shall confirm to the Terms and conditions (Annexure-I)

for official use in Kishannagar Tahasil, Cuttack on monthly rent basis.

1) The vehicle must be in Road-Worthy-condition, shall not be more than 1 year old
from the date of initial registration and must have valid Registration Certificate,
Insurance Certificate, Fitness Certificate, valid Contract Carriage Permit, proof of
up to date tax payment etc. which are mandatory for plying of vehicle.

2) The Driver of the vehicle must have a valid Driving License for driving light
transport passenger vehicle and should be sufficiently experienced in driving
transport passenger vehicle.

3) The Driver should be well behaved, gentle and obedient in mature.

4) A sum of Rs.5000/- shall be deposited by the intending bidders in shape of

Aceount payee Bank Draft drawn in favour of the Tahasildar, Kishannagar,

Cuttack payable at Kishannagar.

With driver on monthly rent basis specially TUB300/ Bolero/Sumo Gold/Ertiga
Seated for official use in the office the undersigned as & when required. The terms &
conditions & the general information for hiring the vehicle are indicated in Annexure-I
& I1. The details available in the district website(http:// cuttack.nic.in). The details also
available in the Kishannagar Tahasil. The quotation complete in all respect should
reach the undersigned on or before 30.03.2022 by 4.00P.M. & shall be opened on the

same day at 4.30P.M. in the presence of the quotationer or their representatives. The
| the quotation call at any time without arising

undersigned reserves all right to cance
any reason thereof.

Kishannagar.

Sadar, Cuttack

sesio No BLY 5% O 392

Copy submitted to the ADM (Gen), Cuttack/ Sub-Collector,

for information.

¢ , Kigshanpagar.
PRs )5 a8 38 ERa) 3
Memo No. 7 =~ /Dt. Qﬂ\

Copy to Nazir with an instruction to publish in the office notice bo

ard for

information.




Annexure-I

{
TERMS AND CONDITIONS FOR HIRING OF VEHICLES.

4
The following terms and condition must be fulfilled by the successful bidder for

providing a vehicle on hire on daily rent basis.

105

;4

10. The agency is to ensure reporting & exit time of vehicle & recording of

11. The agency is also to record time of en

The vehicle should not be more than one year old by 15.03.2022.
- +

Minimum mileage would be followed according to the guideline of Government.

8

Any type of repair & servicing will be borne by the agency as & when required
during the period of hiring with their own cost of fuel.

The consumption of HSD/lubricant will be borne by the agency.

The vehicle must have valid documents as such as RC Book, up-to-date Road Tax,
permit & fitness certificate, insurance certificate, pollution certificate & such other

documents required for hiring the vehicle.

-

The vehicles shall be used both inside & outside the district.

Only Taxi permitted vehicle will be provided by the agency.

Service Tax would be reimbursed over & above the hire charges & TDS will be
applicable to the bill. - o

The agency should be registered under appropriate laws/acts of Government for
providing vehicles on daily rent basis.

full

signature of Driver alongwith designation in the Log Book of the hired vehicle.

try & exit along with the KM reading in the

Log Book.
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- Registration No. of Vehicle

| Annexure-II

i
GENERAL INFORMATION FOR HIRING OF VEHICLES.

i

/

Type of Vehicle (AC/ Non-AC)

Year of Manufacture

Model

Daﬁz of registration

Name & complete address of the owner of Vehicle
Fitness Certificate validity

Permit validity

Insurance validity

10. Name / Address of the Driver

11. D.L. No. & Validity of the D.L. of the Driver

12. Proposed hire charges of the vehicle per month

excluding fuel cost

13. Rate of fuel consumption/Mileage per liter

14. Contact Number of the Service provider

—

(Tenderer/ Quotationer) Mobile Telephone

“Certified that the information submitted above is true to the best of my
knowledge and belief”.

—f—

o Seal & Signature of the
Quotationer/ Tenderer
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GOVERNMENT OF ODISHA
FINANCE DEPARTMENT

¥

No. 304(54' /F., Dated. Qéﬂ_f@@/?

FIN-COD-MV-0001-2017

OFFICE MEMORANDUM

Sub: Hiring of Private vehicles for official use by State Government Offices-
Revision of hiring charges and related guidelines

Hiring of private Vehicles for performing Government duties are being
encouraged for entitled officers of Administrative Departments at all levels to
save avoidable financial investment and mainterance & repair expenditure.
The norms of hiring of private vehicles were fixed in Finance Department OM
No. 34085/F Dated 29.09.2012 and - subsequently revised in Finance
Department OM No. 27037/F Dated 08.10.2015.

2. In this context, it has become imperalive for inclusion of the new model
of vehicles for use as hired vehicles, since many of the approved vehicles are
no longer under manufacture. Proposals are being received for re-fixation of
hiring charges cs the cost of labour has since increased and higher priced
vehicles with fuel efficient engines have been introduced by
manufacturers. Considering these aspects and based on the parameters of
ease of maintenance, service facility in nearby vicinity, fuel economy, eco-
friendliness etc. new model vehicles are included and maximum hiring
charges in respect of different kinds of hired vehicles are re-fixed with

mileage as tabled below:

Sl Catééﬂ;r-); of offices Type of vehicles | Maximum  hire | Minimum
No !7 permissible to be | charges per | Average
, hired month excluding ! Mileage in
! taxcs (%) kms per
' : i e (L ek acliad Soih s 0 L (SRR
) (2) 0d & e (3) (4) (5
i 1 !Blocks/Tahasils and | TUV300/Bolero/Sumo 31,000/-_ | 10
other field offices___| Gold/ Frfiga_ * ‘*/_..R:_:{_-_,\___,
2 !District/Range  level | Tiago/ Bolt/ Celerio | Rs 20,000/- VT
| {‘Offices _(retrol) 5118
3 | Collectars Scopio/Creta/ [s 37,000/ 240
/Superintendenl  of | Mahindra Marazzo |
Police /and other
cquivalent  Officers {
(For theirownuse) | X 3 Hnd
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Calegory of offices | Type of
eg of oFices T\‘pe. of vehicles Madmum hie Minbrwrr |
permissble lo be  charges Per Averoge

Q<

——

hired
month excieding Mieage i
‘ ‘oxas () ks pes
() (2) _ Bl - -
‘ “e\m \\r | S \ > — : \‘) \5)
QQOY 80t/ Ce'eng [ 22000 7
Deportimeant i Ao s A
dacretanat
t-— {;\;‘\eh’c&esl
| S fonal et Toor Swit 1. « o]
. | Test/Tigor/Swit 3.25.000¢- 7
| Secretories /Heads | Dire/ Xcent Efos |
, oi Department [Petrol] :
| [For their own use) ; !
[ I < srd Smer Sea " '
L 330\: S eforje} Cicz/Honda City 0000~ 2
53::«:1? anes/Frincipal | (Petrol)
Segretoneas and '
| other equivalent | v |
, officers : ! |
i |

| {For their own use)

e e et e el

7 "““cefs of the Apex | Innova / Hexa /X

k wic:}e i 0 :

| 8 [Hon'ble Thnovo 7 Hexo Mov| oo | °

! | Ministers/Qther ; X0 E ‘

| Dignitories 5

| ¢ | Coteges/Universifies/ Private Mini Sus 5 o S

| |Training [30-32 seter) |

i | institutes/ond  ofher !

| | equivalent instifutions J___w__ ¥ L__-_____I
3. Conditions for Hiring of Vehicles:

F!

iv. !theensued'Nm:ghSe«vvcePfo

Govemment offices are required fo iolow fansporen' bicding process
ompetitive bids from the Service Providers for hirng of
vehicles through the Stondard Bidding Document prascibed in para-S of
the FDOM No. 34085/F Dated 22.9.2012 “and amve of g lesser 20’ than he
moxmumrmngdmorges X hviewdpolt#onbemwhm

preferable to hire BS-IV compliant Pe'rol Vehicles.

use of Diesel vehicles, itis
memngchagesdonotncmdemelcosupemUaesal\wm“lsbf\epad
seporaiely basing on actual consumpfion ond lubncanis Gs per exsing

Govermnment noims
mevehclesriedshdbengoodcond'mamwolnot"ec‘ce:mm
three years. vencbswerihmﬁveyeasshandbereplc\:eo oy new
vendesbythesnmceprowder

viders of hired vehcies ing: the vehickas

are kept under optimum running condiion and avod acoaents




atribut )
b k:ble to lack of maintenance/ypkeep. The hired vehicles cannot be
any private/commerclal purpose beyond office hours or during

hO“dOys_

v. T _ :
Ne model Service Provider Agreement is affached af Annexure-A.

vi. Hiring shall be subject to the following ceilings of usage:

vii.

viil.

xi.

Xi.

Q. Vehicles used by officers of the grade of Heads of Department and
above up to maximum of 2500kms in @ month. !

b. Vehicles used by other Officers and for pocl duty up to maximum of
2000kms in a month.

c. In case of variation exceeding 20% of distance run, the concurrence
of Administrative Department shall be taken.

Government offices may also hire the vehicle through GeM portal within the
norms fixed by Finance Department i.e. on the type of vehicles permissible
for Offices to be hired and the minimum average mileage. The sl. no 3 in
‘able at para-2 on Maximum hire charges per month will not apply for the
vehicle io be hired on GeM. The hiring charges of vehicles on GeM will be
inclusive of fuel cost, lubricants, spare parts, maintenance, and salary of the
driver, payment of insurance/Road fax etc., required for operation of

vehicle.

Log books shall be maintained for the hired venhicles as in the case of
Government vehicles. Kilometer reading and POL drawn shall be necessarily
recorded in relevant columns and verified regularly by an authorized officer

before making payment.

GST registration and GeM registration are compulsory for any Service
Provider 1o provide hired vehicles to Government oftices through GeM or

through open bidding.
ed in hiring of vehicles shall be met from the

The recurring expenditure involv
e offices under the object head of “Motor

Budget sanctioned for respectiv

Vehicles".

The hiing may be discontinued immediately, when the vehicles are no

longer required for offices.

icles for one-lime sporadic requiremen! on case o

sanction for hiring of veh ) '
ded by concerned Administrative Department.

case basis shall be accor



Y.

)

5. Cellings of Usage of Government Vehicles In State Government Offices

The Ceilings of consumption of Petrol/Diesel per month for the vehicles
used by different categories of officers and Ministers was prescribed in
FDOM No. 10954/F Dated 14.03.2001. As aneconomy measure and
rationalization of expenditure, the kilometer ceilings of usage as fixed in
Para-3(vi) (subject to deviation for tours) and minimum average mileages as
fixed In case of hired vehicles at column-5 in Table of para-2 will be
applicable for equivalent model of Government Vehicles.

6. Al other instructions on hiring of private vehicles for Government
offices issued in FDOM NO.34085/F dated 29.9.2012 and Finance Department
OM No. 27037/F Dated 8.10.2015 remain unchanged.

i The revised norms shall be made applicable for the hired vehicles, after
the completion of the contract period of the existing vehicles.

These instructions shall be effective from the date of issue of this Office
Memorandum.

L\ A
(7 / )
Vo \
gy
Principal Secretory to Government
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Memo No, %O('[éé /F., Dated —0—6122-5)0/7

590!615:/;)»;3(::(':\1/40‘(16(1 lo lhe Secrgtow .tc_> Goverljor/ Secretary OLA/ Principal
: pal Secretary to Chief Minister, OSD to Chief Secretary/ Pri
ecretary fo all Ministers and Ministers of State/ 5 i
SRR e, ol oej nccoumo'nt General(G&SSA),
i fnhe) ccour.ﬂont General (E&RSA), Odisha, Bhubaneswar/
TR henerc.l (A&E), Odisha, Bhubaneswar/ Deputy Accountant General
o : isha, Puri/ Advocate General , Odisha, Cuttack/ All Departments of

vernment/All Heads of Departments, All Revenue Divisional Commissioners/ All
Collec‘tors/ All Sub Collectors/ All Public Sector Underiakings/ All Financicl Advisors/
A‘H ASSI_stom Financial Advisors/ Director, Madhusudan Das Regional, Academy of
Financial Management, Chandrasekharpur, Bhubaneswar/ Director, Gopabandhu
Academy of Administration, Bhubaneswar/ Principal, Short Hand and Type Writing
Institute, Bhubaneswar/ All Treasury Officers/ All Special Treasury Officers/ All Sub-
Treasury Officers/ All Universities/ All P.S.Us/ all U.L.Bs for information.

Ay
Deputy Secretary to Goverrtmen

Memo No.__g_otfé(?__/ﬁ, Dated ol
Copy forwarded to the Transport Commissioner, Odisha., Cuttack/All R.T.Os/

All M.V.Is for information and necessary action. /%,
AR

Deputy Secretary to Government

Memo No. ?JDL{EEILJF., Dated Qé__c[/_;?O/?

Copy forwarded to P.S. to Principal Secrefary, Finance/P3S. to all Special
secrefaries/ P.S. to all Additional Secretaries/ All Officers/ all Branches of finance
Department/ Guard files (10 copies) for information and necessary action.

.——'L\’ g Loy
<\ { s%\m \Y.\f\%

Deputy Secretary to Government

Memo No. 20 (/(5:9 JF., Dated ('€~ _0_9'_;,520/7

Copy forwarded to the Head, Portal Group, Secretarict, Bhubaneswar,
Odisha for information and necessary action. It is requested to hoist this Office
Memorandum in the website of Finance Department (www.odisho.gov.ln/hnonce)

for general action. (%t\,_(::
CL 3 V‘)

Depuly Secrefary to Governme

B
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OFFICE MEMORANDUN'

. ehicles for officiat usa by the offices under the ‘State Government.

- Sub; Hifing of Private ve

. different offices with a vigw |has been encouraging hiring 41" privale. yehicles for officlal.use by. *

."'Expéﬁuimre_ ety O achieving eccnomy as well as::efficiency In ‘the _adminlstralive
. ;ﬁ::’m vhenever nev offices ‘are'set up the Administiative Departments concerned
g ol private- vehicles instead: of purchasing new vehicles. Similarly, the' -

Adminisirat; i :

o Vehic!r::'-ler _Depar".menls'are b'emg edvised to substitule hired private vehicles as and wherr exlsting

superann aﬁi v Ogsr\(.:eaulxe; and/or when the regular drivers viorking.In the offices concernad relire on
N. AS 3 ‘manter of -policy, in future only select categories of- funclionaries ~'such as

'Pnnap; Secrétaties / Secrelaries, Heads of Depariments; Distfict Magictrates, Supetintendents of . . -

P ‘?‘hce‘.ﬂ;no' judicial Officers avould be provided vilh Governmient. vehicles. .Ofher offices would be
autheriszd o' hire privale vehicles fer performing official business and for underiaking officlar tours.

2. ' fa this context it has been brought to:our nolics thzt:difficyfties are being faced by different:

ofiices in the matier cf hiring of private vehicles since 2 standardised procedure for this purpcse has-not

. been prescrihed Consequently, a large number-of réfererces are being'receivad on the issues relaling

* D-meretary ceiiing of monthly hirng charges as vl as 1ypes of tha vehicles permitled to be fakenon

hire.-After detailed exsmination of these aspects It has now been- deeided in consuilation viith the
“Transport Depariment that the following noms should be followed by difterent Government offices, for

i ﬁkﬁb‘g{.pﬂvste vehicles for their official use:
- X 4

1565 gt fritas
\J o) A . .
F'N‘C.OD-MV.uow,zou F., Bhubaneswar, dated g(/} Cf e, +

e s

£} ‘Calegor’] oi Olfces . . Type of veliles permissible | Moium | Warmum
No' ' e Io be'hifed: . -|Average | Hire chiarges’
,I oY _ L Mileage ‘per moath(*)
(3 T Blocks # Tahasis and olher field | Non-AC Marshal /Mahindra | 12Kmpl | Rs-16,000~
oﬂi’cas.% | Wax / BolerorTTala Symo —
I Gisiict /Réngs Level Offices. ‘Nori-AC Indica, - [1Kmpl | Rs. 43,000~
2 D;s(ncthe'ng , .| Amhassader, : ol 5 s STRW
T [ Faads of Dept / : Non-AC Indica, * . - | t4Kmpl | Rs. 13,000F
B . g g . Xe e b-lssador B B e e s
. ecretarial (Pocl Vehicles)” Ambz e <y " -
14 rsiegds of Deplt / Secrelaries-2nd 4 Indigo-/ Maryti Dezire : 141@r1pl " Rs }?.OQN .

other equivalent officers (F,a( :

)
g

b pe .....L P LYY

their own usg)

(). Service Taxwould b;a reimbursed separate'ly;.u'i.e,r &.al?ove-the.h!fe charges. .

. o ' ; |-y-|ofﬁcesa§‘well'asHeed. v _ ol s ieliv £hadfiis
‘eji‘ensivau ;glg l{g\:js_r;rl gaer:;:lar basls, vill hava the option of hlriigiol the types of veliicles speglied

251 No. 1 of the preceding lzisle wilh - ke eorrespon?‘mg}enr; a'gglquiuons.

b o o o s e 5 .
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i e
o e e
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s-of Departments, who are requiréd fo perform.
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to—F, 1 &l ; fhware Engineer,
j -hiring of yehicles in Annexure _f,‘ I1- & lil-forwarded-io Senlor software ENg
szxa tll.?l”.r(f)ue,'panmg.ent for hoisting this OIﬁe,eMenmapqum.hﬁnance Depariment wafvstte:

‘2 ; "‘ : . {. ; ‘

. o » i

4 POL as per mileage covered will be supplied separalely by the offices pqncemed stibJect lome"i

limitas prescribed by (he Finance Depariment in this regard. No other charges would b2 payable by, -
Government offices for hiring.of private vehicles, Salary df the drivers, repalr and malnlenance chay

nd-other operating cost Including taxes (excep! Serviee tax oiT fire g Woue' ¢ ) L '

+ n 4 h
service providers i

—

5. ~ Govemment offices would bis réquired (o’-inw‘ka compeltiye bids {rbm-the»se_rvice.prowfersjo,
_ hiring of vehlde_s:'A Standard Bidding Document (SBD):has been prepared for thls purpose ar?d
attached to (his circular (Annexure - I, 1l & il In ocder o faclilale the process This Standard Bidding

é)hocumeng has been designed fo maximise mieage "per five for POL and lo' mitimise monthly hire
arges. . : : Fi'y .

ot Concumrenceof the Finance Department is necessaryfor biring of piivale vehicles. in case -..
private vehicles are required-{o be substiluted Ih place of e)o'sting.Govemfﬁéﬂrvehicles' which Is duefor
condemnalion, necessary concuirerice for-lhls purpose-may be sought only aflef completing dfe:

* pracess of condemnation and auction of the old vehicles end- after deposiing sale proceeds.of he

* auclioned vehicle. Hiring 6_f vehicles for new offices wald also require-prior concumence of the Flnance

These instruztions will be 'eﬁecti_ve from the dats of L%su&.ofthe office mémorandum, '

1

: , 24 4] el
* Principal Secrezary fo Government: -

}. ) N
/ fnt'.’!'

‘ ‘ SNy Wi A . 2R

Copy forwarded 1o 2ll bepanmené of Goverﬁmant/ All Heads of Depariments along vth cogy

of-Standard Bidding Document, lerms ang conditions and general information “for hiring-ofvehlcles in
Annexure -1, 11 & I for reference and necessaiyaction. gt o ;

+ . Addltional Secretary lo Government . 3

Copy along with copy of sundafd Bidding ‘Document terms and eondllons gnd ge&fﬁf »

:yo.f L~
Addilional Secré aryto Govemment
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ot 38 _ : .f/' -





